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EMPLOYMENT  APPLICATION  FORM
Post applied for:  _________________________________________________

Please return this form by:  _________________________________________

How did you learn of this vacancy:   __________________________________

Return this form to:
The Manager, St Petrock’s (Exeter) Ltd, 




10 Cathedral Yard, Exeter, EX1 1HJ

NOTES TO ASSIST YOUR APPLICATION
The following notes are designed to assist you in completing this application.

1
You will notice that your personal details are requested on a separate sheet.  Before short-listing, these details are separated to ensure you are assessed solely on your ability to perform the job for which you have applied.

2
Application Forms and Personal Details are confidential to the Council of Management.

3
Please take this opportunity to give as full a picture as possible.  We are interested in anything you can bring to the job from your whole life experience, not solely your employment history.

4
We have asked for any previous convictions to be disclosed - this is because the nature of the work involves potentially vulnerable people.  However, any disclosures you make will only be considered after the short-listing process and will then be assessed according to the individual conviction and job concerned.  Please take the opportunity to say anything you need in support of your application - it will be treated as confidential.

5
Please complete in black ink and complete all sections unless directed otherwise.

6
Please ensure this application is returned by the deadline stated in the job advert.

7.
If you have not been contacted by the  date stated in the job advert then you have not been selected for interview on this occasion. 

Project Use Only - Application Number ..................

Short listed..................
References................


Interviewed..................
Induction...................
Please describe your current employment.  If you are not currently employed go on to previous employment and voluntary work sections.
Name of Organisation:  _________________________________Tel:  ______________
Address  ___________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
Date post commenced:  ________________________________________________________

Post Held:   _________________________________________________________________

Brief Description of Job:  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

PREVIOUS PAID EMPLOYMENT

Employer                               
Job Title
From
To
Reason for leaving

VOLUNTARY WORK

We are interested in any unpaid work experience you feel is relevant.  Please give dates and explain what skills and/or experience you gained.  Remember membership of management committees, local groups etc...is unpaid work.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EDUCATION AND TRAINING
Secondary Schools and/or
Full or
     From
    To
Qualifications 

Colleges attended
Part-time

gained

OTHER FORMAL OR NON-FORMAL TRAINING

eg Training Courses, Evening classes, Workshops, etc...with dates

Please confirm that  you are available on the date stated, if short-listed for interview (if applicable)

If appointed, when could you start ?  

Please describe any life or work experience, skills or knowledge you have relevant to this post.  Indicate how you feel you will be able to fulfil the expectations contained in the job description and what you expect to gain from the job. Use continuation sheets as required.  

NOTE:  Please ensure that your Personal Details sheet is returned with this form
CONFIDENTIAL
PERSONAL  DETAILS
NOTE:
The information you provide will be treated as confidential and will only be seen by the relevant staff or Council of Management member.
Application Number...............
Name in full _______________________________________


                                                                                       Gender M[ ] F[ ]

Address   ___________________________________________________________________________

___________________________________________________________________________

Post Code
 __________________                 email Address ___________________________

Home Tel No. _______________________   Work Tel No.____________________________ 

Do you hold a current driving licence, other than a provisional one?           
  Yes / No

HEALTH

Please state if you have any health condition you feel we should know about, including any recurrent or regular treatment you may receive.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

DISABILITY

Do you consider yourself disabled under the Disability Discrimination Act. (DDA)   Yes / No

If yes, do you require any particular arrangements to be made for an interview ? Please advise us of any equipment or specific facilities required below.

REHABILITATION OF OFFENDERS ACT 1974 (Exceptions Order) 1975

For most jobs you do not have to disclose convictions for earlier criminal offences.  The nature of this job includes contact with people who are vulnerable and therefore falls outside the scope of the provisions of the Rehabilitation of Offenders Act which relates to spent convictions.  It is important for this job that you do disclose any previous convictions.  

Failure to disclose any previous criminal convictions against you could result in dismissal or other disciplinary action.  Any information given, either when returning your application form or at interview will be entirely confidential and will be considered only in relation to this application.

Please note that any convictions listed here will not automatically bar you from employment.

If none please state none.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

REFEREES: Name 2 people who may be approached regarding your character and abilities

Can we approach your present employer if not given as a referee?         Yes / No / NotYet

Name

Position
Address

1

Tel. No.

2

Tel.No.

I confirm that to the best of my knowledge the details given in this application are correct.

SIGNED                                                                    DATE  

We are sorry that we cannot acknowledge your application.  If you do not hear from us within two weeks from the closing date, your application has been unsuccessful.
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